Tybee Arts Association
Workshop, Class or Special Events Proposal

Thank you for your interest in utilizing the Tybee Arts Association Building. All inquiries must have a completed proposal submitted to the Education Chair, Angela Lightsey. Her email is AngelaLightseyTAA@gmail.com. Send all completed forms to her directly. Once your proposal has been received fully completed, your inquiry will go before the Board. At that time you have an opportunity to speak with the board about your intentions and provide any additional information needed. 

Please fill out this form thoroughly. 

Name: _______________________________________________________________________________

Phone Number: ________________________________________________________________________

Email:________________________________________________________________________________

Address:______________________________________________________________________________

Date(s) of Event(s):_____________________________________________________________________

Type of Event(s):_______________________________________________________________________

1 – Please describe your event, including any activities you plan on having (ex – dancing, a show, a raffle, auction, etc.) ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2 – What is the purpose of the event?
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



3 – How many people do you expect will attend?
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


4 – Do you plan on publicizing the event? What methods will you use? 
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5 – If you are requesting on on-going class or event please give details and dates below:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6 – Add any additional information about your request here:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I agree that I will not use the Tybee Arts Association logo or information without written consent from the TAA board. Additionally, I will certify that the event will be as described without any significant changes. If there are changes, they must first be approved in writing by Tybee Arts Association. I understand that the donation amount must be made to Tybee Arts Association for the use of the space to be determined by the TAA Board according to the event specifications. 

Signature:____________________________________________________________________________

Printed Name:_________________________________________________________________________

Date:________________________________________________________________________________

